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Minnesota Business Finance Corporation 
 

 

CHECKLIST regarding attachments to Application: 

 

Financial Information 
 Three years of historical fiscal year end financial statements for business 

 Three years of signed tax returns for business.  

 Interim financial statement for business (current within 120 days). 

 Aging of A/R and A/P of the same date as interim financial statement. 

 If there are affiliates, please provide two years of signed tax returns or historical 

fiscal year end financial statements. 

 Two years of projections for business, complete with Assumptions if project is a  

start-up, existing cash flow doesn’t support proposed debt or is a business 

purchase.  (Projections should include a Pro Forma Balance Sheet and Income 

Statement.  For a new business, a monthly cash flow analysis is also needed for 

the first 12 months of operation or for three months beyond the breakeven point.) 

 Schedule of Business Debts as of date of interim financial statement (see attached 

Schedule of Business Debts Form) 

 Schedule of Previous and Other Proposed Government Financing (if previous 

SBA borrowings, please provide a copy of the Loan Authorization.) 

 Personal Financial Statement current within 90 days (for each person with 20% or 

more ownership interest in Small Business or Borrower; either on SBA Form 413 

or attached to signed SBA Form 413.) 

 Personal tax returns for last fiscal year (signed). 

 

Business Information 
 Business Plan (strongly encouraged; format provided as attached) 

 Resumes of principals involved in day-to-day management (see Personal Resume 

form) 

 If a franchise, include a copy of the Franchise Agreement and the Franchisor’s 

Disclosure Statement that is required by the Federal Trade Commission 

 A copy of key cost documents such as real estate purchase agreements, contractor 

cost estimates, vendor quotes for machinery and equipment, etc. 

 If project costs includes construction or renovation costs, the NEHRP provisions 

will need to be addressed with signed contractor certification, or removing the 

provisions from the authorization if renovations are temporary. 

 Appraisal as required by SBA Standard Operating Procedures (Please provide 

whatever property valuations and appraisals are available.) 

 Appraisals are required at the time of application for projects involving the 

use of existing property as a source of the equity injection. 

 Otherwise, SBA approval is made contingent on the assumed appraised value. 

 New construction special purpose project required the as completed appraisal 

to include any FF&E being financed.   

 Existing Environmental Studies 

 Copy of existing or proposed lease agreement, if applicable 
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Business Organizational Documents (To follow) 
 If SBC is a Corporation, please provide a copy of the Articles of Incorporation 

and Bylaws; Certificate of Incorporation 

o President of Corporation is   . 

o Secretary of Corporation is   . 

 If SBC is a Partnership, please provide a copy of the Partnership Agreement. 

 If SBC is an LLC, please provide a copy of the Articles of Organization and Operating    

 Agreement, Member Control Agreement and Certificate of Organization 

 If SBC is a Proprietorship or operates under a name other than SBC’s Legal Name, an 

 Assumed Name Certificate and Affidavit of Publication are needed. 

______Ownership Affidavit Completed in MBFC Application 
 

SBA Forms 
______Part XIX of the 1244 completed by all associates of the business; including all 

key employees, day-to-day managers, officers and directors; regardless of 

ownership; and for all stockholders with 20% or more ownership. 

______If a positive response to questions 2 or 3 on Part XIX, Associate must complete 

SBA Form 912 and Addendum.  Original signature required. 

 Part C:  Statements Required by Laws and Executive Orders (SBA Form 1244) 

with original signature 

 Request for Tax Transcripts (SBA Form 4506 for small business concern) 

 Taxpayer Consent to use of IRS Tax Transcripts  

 If a Loan Packager was hired and compensated for completion of this 

 Application, an SBA Form 159 Compensation Agreement must be completed by 

 the Borrower and the Loan Packager (submit at closing) 

 Statement Regarding Lobbying (SBA Form 1846) 

______Authorization to Release Information 

 Exhibit Forms (Signature Required on Exhibit 11 and 12) 

 CIP Form (Customer is persons, meaning both natural persons and entities such as 

partnerships, corporations, LLC, or trusts applying, and/or receiving benefit of a 

504 loan.  Thus, customer will be any Borrower, EPC, OC and Co-Borrower.  In 

Addition, if customer Borrower, EPC, OC, or Co-Borrower is an entity, then CIP 

will include all persons or entities with a managing or controlling interest as 

defined by SBA regulations.  Forms include: Signature Form, Intake Identity 

Form, Customer Identification Form (Individual, Entity or Non-documentary.) 

 Driver License Copy 

______Job Creation/Retention completed in MBFC Application 

 
 

Information provided by Lender 
 Commitment Letter or Letter of Proposed Terms stating the terms and conditions 

 of its participation and the reason why it will not finance the entire project. 

 Lender’s Credit Presentation 

 Credit Reports 
  

 

 

Date:      Completed by:       
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Third Party Lender - SBA 504 Debt Refinancing Checklist: 
 

_____ Debt being refinanced may not be with an existing federal guaranty (i.e. 7(a), 504, or USDA loan) or a Third Party 
Loan that is part of an existing 504 project. 

 

_____ Debt must have originated 2 + years prior to the date of the 504 application for the benefit of the small business 
concern and is collateralized by Eligible Fixed Assets. 
• Any modification agreed to in writing by borrower and TPL can occur no less than one year prior to application date, 

including renewals. 
• If modification increases debt, than application must wait 24 months. 

 

_____ Small business concern must have been in business for two years prior to the submission of the application.  A 
partial ownership change may be considered a new business if it results in new or unproven management and 
increased debt.  Therefore, an additional 5% down payment may be required. 

 

_____   Provide copies of note, recorded mortgage, security agreement, UCC’s, settlement statements, and any other 
collateral documentation securing the existing debt.  If loan was refinanced, obtain copies of original loan 
documents (note, mortgage, security agreement, UCC’s, settlement statement, etc).   

 

_____ If there are multiple refinances throughout the history of the loan, then provide copies of these loan documents 
(note, mortgage, security agreement, UCC’s, settlement statement, etc.)  Note:  SBA will expect the lender, if it is 
the original lending institution, to produce the necessary documentation.   

 

_____ Documentation to prove substantially all (85% or more) of the proceeds of the original loan being refinanced 
must have been used for 504 eligible purposes; real estate purchase/improvement or long term equipment. 

 

_____   The small business must currently occupy at least 51% of the property. 
 

_____ 12 month payment transcript. (No 30+ day late payments).  Transcript should include bank name, borrower 
name, date payment is due, date payment is posted, amount of payment, original balance, remaining balance, 
late fees, etc.  For same institution debt - transcript must be provided for the entire loan history. 

 

_____ Current payoff statement on loan(s) being refinanced. 
 

_____  Appraisal is not required at the time of application.  Appraisal must be dated within one year of application.  LTV 
max is 90% on non cash out refinance projects.  (SBA must be listed as intended users.) 

 

_____ Special Purpose Project: 
• At least 15% equity from borrower 
• SBA can’t be over 35% of costs (total project/appraised value + professional fees) 

 

_____ Bank commitment letter stating reason will not make the loan without SBA participation.   Additionally, the Bank 
certifies it has no knowledge of default by the borrower on their existing financing nor knowledge or 
information that would indicate the likelihood of a default (MBFC will provide SBA form). 

 

_____ Bank must be in a 1st lien position and SBA in a 2nd lien position. 
 

_____ The TPL loan needs to be at least as much as the 504 loan.  SBA loan cannot be more than 40% of the loan. 
 

_____ For CASH OUT REFINANCE:  If borrower is utilizing equity to finance “Business Operating Expenses” (BOE): 
____ Max LTV is 85%.  Business Operating Expenses portion cannot exceed 20% of appraised value. 
____ Verify BOE are due for payment within 18 months of the application date. 
____ Provide documentation of BOE such as invoices, bills, payroll receipts, cancelled checks, etc.  
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Expansion + Refinance Checklist 
Definition of Expansion – any project that involves the acquisition, construction or improvement of land, 
building, or equipment for use by the small business.    
 
______Amount eligible for refinancing must be no more than 50% of the cost of expansion.   
 
______Debt was used to finance SBA-eligible assets (as described above), and is collateralized by fixed  
 assets.   
 
______Debt was incurred for the benefit of the small business. 
 
______Existing 7(a) and 504 loans are eligible to be refinanced.  For 7(a) loans, the existing lender must  
 provide documentation that they are unwilling or unable to modify the current payment  

schedule.  In the case of Same Institution Debt, if the Third Party Lender is the 7(a) lender, the loan 
will be eligible for 504 refinancing only if the lender is unable to modify the terms of the existing loan 
because a secondary market investor will not agree to modified terms.  If including a 504 in the 
refinance, the entire TPL loan and SBA 504 loan must be included in the project. 

 
______The refinancing will provide substantial benefit to the borrower.  The new loan amount will be  
 at least 10% less than the new payment.   The refinancing will provide better terms, or rate of  
 interest than the existing debt. 
 
______The borrower has been current on all payments for not less than 1 year preceding the date of  
 the refinancing.  Provide copy of payment transcript from the bank with no 30+ day late 
 payments.  
 
______504 proceeds are not used to refinance debt owed to an associate of the loan applicant, an SBIC,  
 any creditor in a position to sustain a loss causing a shift to SBA of all or part of a potential loss  
 from the existing debt.   
 
______Provide copies of note, recorded mortgage, security agreement, UCC financing statements,  
 settlement statements, and any other collateral documentation securing the existing debt.  If  
 debt has been refinanced, provide copies of original loan documents, at least 85% or more of  
 the original loan being refinanced must have been used for 504 eligible purposes.   
 
______Current pay-off statement on loan(s) being refinanced.   
 
______Appraisal within 12 months of application documenting market value of assets securing debt to  
 be refinanced.  MBFC and SBA listed as intended users of report.   
 
______MBFC will provide SBA form of commitment letter with language specific to permanent debt  
 refinance.   
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INTERNAL - SBA 504 Debt Refinancing Checklist: 
 
_____ Debt being refinanced may not be with an existing federal guaranty (i.e. 7(a), 504, or USDA loan) or a Third Party 

Loan that is part of an existing 504 project. 
 

_____ Debt must have originated 2 + years prior to the date of the 504 application for the benefit of the small business 
concern and is collateralized by Eligible Fixed Assets.   
• Any modification agreed to in writing by borrower and TPL can occur no less than one year prior to application date, 

including renewals. 
• If modification increases debt, than application must wait 24 months. 

 

_____ Small business concern must have been in business for two years prior to the submission of the application.  A 
partial ownership change may be considered a new business if it results in new or unproven management and 
increased debt.  Therefore, an additional 5% down payment may be required. 

 
_____   Provide copies of note, recorded mortgage, security agreement, UCC’s, settlement statements, and any other 

collateral documentation securing the existing debt. If loan was refinanced, obtain copies of original loan 
documents (note, mortgage, security agreement, UCC’s, settlement statement, etc).   

 ____ Note 
 ____ Recorded Mortgage 
 ____ Security Agreement 
  ____ UCC’s 
 ____ Settlement Statements  
 ____ Other collateral documentation 
 
_____ If there are multiple refinances throughout the history of the loan, then provide copies of these loan documents 

(note, mortgage, security agreement, UCC’s, settlement statement, etc.)  Note:  SBA will expect the lender, if it is 
the original lending institution, to produce the necessary documentation.   

 
_____ Documentation to prove substantially all (85% or more) of the proceeds of the original loan being refinanced 

must have been used for 504 eligible purposes; real estate purchase/improvement or long term equipment. 
 

_____ 12 month payment transcript. (No 30+ day late payments).  Should include bank name, borrower name, date 
payment is due, date payment is posted, amount of payment, original balance, remaining balance, late fees.  
Note:  It is possible to have payments more than 30 days late and the project still is eligible.  CDC needs to 
explain in the credit memo how many days past due the customer was and what happened to cause the late 
payment(s).  For same institution debt - transcript must be provided for the entire loan history. (Same detail as 
above). 

 
_____ Current payoff statement on loan(s) being refinanced.  This may include a prepayment penalty on the bank loan.   
 

_____   The small business must currently occupy at least 51% of the property. 
 
_____  Appraisal is not required at the time of application.  Appraisal must be dated within one year of application.  LTV 

max is 90% on non cash out refinance projects.  (SBA must be listed as intended users.) 
 
_____ Special Purpose Project: 

• At least 15% equity from borrower 
• SBA can’t be over 35% of costs (total project/appraised value + professional fees) 
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_____ Bank commitment letter stating reason will not make the loan without SBA participation.   Additionally, the Bank 

certifies it has no knowledge of default by the borrower on their existing financing nor knowledge or 
information that would indicate the likelihood of a default (Use SBA form, must contain certifications). 

 
____ If Appraisal value is deficient the lender may forgive all or part of deficiency, accept cash for the deficiency, or 

accept a subordinate note (behind SBA).  This subordinate loan may be subject to other restrictions that SBA 
may establish including standby requirements. 

 
____ Borrower Contribution may be cash, equity in assets as substantiated by appraisal, or equity in other assets 

(verified by appraisal.)  If Bank’s note is cross-collateralized, must subtract all debt from the appraisal to get 
“true” equity.    

 
____ The third party loan and the 504 loan combined may not be more than 90% of the fair market value of the fixed 

assets securing the loan.  Bank must be in a 1st lien position and SBA in a 2nd lien position.  If the borrower is 
planning future improvements, they must be financed with a second loan where Bank is in 3rd position and SBA 
in 4th.  SBA will not subordinate.  Total project must equal appraised value including any professional fees.   

 
____ The Third party lender loan needs to be at least as much as the 504 loan.  SBA loan cannot be more than 40% of 

the loan.  If special purpose the TPL must be at 50% of project. 
 
____ Use higher rate – reflecting 0.731% ongoing SBA guaranty fee.  
 
____ Lender Certification SBA form 2416, if using an Escrow Account/Agent.  Use SBA Form 2288TR if not using 

Escrow Account/Agent.  
 

_____ For CASH OUT REFINANCE:  If borrower is utilizing equity to finance “Business Operating Expenses” (BOE): 
____ Verify BOE are due for payment within 18 months of the application date. 
____ Cash out for BOE is limited to 20% of the appraised value 
____ LTV is limited to 85% with a cash out, business operating expenses project. 
____ Provide documentation of BOE such as invoices, bills, payroll receipts, cancelled checks, etc.  
____ Verify BOE are not defined as expansion – maintenance such as roof repairs are okay. 
____ Detail in credit memo how the BOE will be allocated and what will be paid off.   
____ Explain in cash flow how the extra cash equity will benefit the borrower. 

 
Preparation for Closing: 
 
____      SBA 504 loan must FUND in 6 months.  Watch appraisals and environmental – review needs to be completed 

early.  SBA will pre-approve environmental reports.  Each file should establish last possible month to close to 
meet funding requirement, watch for 10-year debentures. 

 
____ Obtain copy of bank transcript from end date at application to closing date.   
 
____ Financials (within 120 days) 
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MINNESOTA BUSINESS FINANCE CORPORATION 
LOAN APPLICATION 

 
SMALL BUSINESS CONCERN (SBC): 
 
Company Name        
Address         
          
Phone   ( )    
Fax   ( )    
Email Address        
Contact Person      
 
Type of Entity Proprietorship Partnership      Corporation      LLC 
Tax ID #        Date Established     
 
Ownership Name      Title     Ownership           % 
  Name      Title     Ownership           % 
  Name      Title     Ownership           % 
Have there been any ownership changes in the past 6 months? Yes    No 
 
BORROWER:  (if other than Small Business Concern)  □ Not Applicable 
(Eligible Passive Company) 
Borrower Name        
Type of Entity  Individual/Joint  Partnership     Corporation      LLC 
 
SSN or Tax ID #      
 
Ownership Name      Title     Ownership           % 
  Name      Title     Ownership           % 
  Name      Title     Ownership           % 
Have there been any ownership changes in the past 6 months? Yes    No 
Who will own the real estate?        
Who will own the equipment?        
 
LENDER: 
 
Lender         
Address         
          
Phone   ( )    
Fax   ( )    
Email Address        
Contact Person      
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ABOUT YOUR PROJECT 
 
 
Purpose of project:           
 
 
PROJECT USES OF FUNDS 
 
Land (and purchase of existing  
Building, if applicable)   $     
Building (new construction, 
Remodeling, L/H improvement, etc.)  $     
Machinery & Equipment 
(purchase, installation, etc.)   $     
Debt to be Refinanced   $     
Professional Fees  
(appraiser, architect, legal, etc.)  $     
Contingencies    $     
 
Total Project Uses    $     
 
 
PROJECT SOURCES OF FUNDS 
 
Lender  1st Mortgage  $     % 
SBA   2nd Mortgage $     % 
Equity Injection by owner  $     % 
Other      $     % 
Other      $     % 
 
Total Project Sources   $      100  % 
 
 
SOURCE OF EQUITY INJECTION 
 
Cash $   Land and/or Building Equity  $    
Other        $   
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ABOUT YOUR BUSINESS 

 
Affiliate Businesses, if applicable 
 
Name      Owner     Ownership           % 
     (Applicant Co. or Individual) 
 
Name      Owner     Ownership           % 
     (Applicant Co. or Individual) 
 
Any Previous Government Borrowings by Small Business Concern or Affiliates  
Yes   No  If Yes, please describe     
             
 
Nature of your business         
             
 
Products or Services         
             
 
Geographic Market Area         
             
 
Key Customers          
             
 
Major Competitors          
             
 
Existing Location(s)          
             
County(ies)            
 
Sq. ft.     Do you Rent or Own?  (Circle One) 
What are your plans for existing location(s)?       
             
 
Street Address of            
New Project            
 
County            
 
Sq. ft. of new building     
Sq. ft. company will occupy    
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# of Employees 
Current     (in FTE’s)  
Estimated # of new (FTE) employees within 2 years as a result of this project             
(FTE = full-time equivalent) 
 
Key Employees 
 
Name Title Responsibilities Years with 

company 
Years in 
Industry 

     
     
     
 
MISCELLANEOUS 
 
Have you or any officer of your company ever been involved in bankruptcy or insolvency 
proceedings?  ____________________________________________________________ 
 
Are you or your business involved in any pending or prior lawsuits? ________________ 
 
Are you current on all federal state and local taxes; including income, payroll, real estate 
and sales tax? ____________________________________________________________ 
 
Is ANY owner delinquent on any federal debt or had prior loss to the government?_____ 
 
Does the State require your business to carry workers compensation, professional 
liability/malpractice or liquor liability insurance? ________________________________ 
 
Will the borrower be represented by legal counsel?      
 If yes, complete following:  
  Name of legal counsel       
  Counsel's Address      
          
  Counsel's Phone #      
 
 

Veteran Status:** 1=Non-Veteran; 2=Vietnam Era Veteran; 3=Other Veteran 
Gender:** M=Male; F=Female, N=Not Disclosed 
Race:** 1=American Indian/Alaska Native;  2=Asian; 3=Black/African-American; 4=Native Hawaiian/Pacific 

Islander; 5=White/Caucasian; X=Not Disclosed 
Ethnicity:** H=Hispanic/Latino; N=Not Hispanic/Latino; Y=Not Disclosed 

Owner # % Owned Veteran Code Gender Code Race Ethnicity Please reference the above 
codes to complete this table 
for each 20% or greater 
owners of the business.  More 
than one race code may be 
selected.** Collected for 
statistical purposes only, 
disclosure is voluntary and 
has no bearing on credit 
decision.  
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Authorization to Release Information 
 
I/We hereby authorize the release to Minnesota Business Finance Corporation of any information they may 
require at any time for any purpose related to my/our credit transaction with them. 
 
I/We further authorize Minnesota Business Finance Corporation to release such information to any entity 
they deem necessary for any purpose related to my/our credit transaction with them. 
 
I/We hereby certify that the enclosed information, including any attachments or exhibits provided 
herewithin or at a later date, is valid and correct to the best of my/our knowledge. 
 
I/We were informed that the SBA does not require applicant to employ an agent or representative 
(including MBFC) to assist with the loan application, packaging or referring. 
 
Name of Small 
Business Concern         
 
Signature          Date      
 
Title         
 
Name of Borrower       
 
Signature          Date      
 
Title         
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AFFIDAVIT REGARDING ENTITY OWNERSHIP 
 
Borrower (if EPC) Name: _______________________________________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN:_______________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
 
Operating Company Name: ______________________________________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
Owner:___________________________   Title: _________________ Ownership:____% 
Owner SSN: ______________________ 
 
 
Signed: 
 
___________________________________  Date:______________________ 
 

















f:\forms\a4-businessDebtSchedule

Business Debt Schedule

Indebtedness: Furnish the following information on all installment debts, contracts, notes

and mortgages payable. Do not include accounts payable or accrued liabilities. Date:  ____________________________

Creditor Name/address
Original 

amount

Original     

date

Present 

Balance

Interest  

rate

Maturity    

date

Monthly    

payment
Security

Current or 

delinquent

 Total present balance  Total Monthly Payment

* Should be the same date as Current Financial Statement ** Total must agree with balance shown on current financial statement



Year_____ % of Sales Year______ % of Sales
Gross Receipts:
Cost of Goods Sold:
     Opening Inventory
     Purchases
     Freight on Purchases
     Direct Labor

     Less Ending Inventory
Total Cost of Goods Sold:
Gross Profit

Expenses:
     Offficers' Salaries (if corporation)
     Employees' Wages
     Accounting & Legal Fees
     Advertising
     Rent
     Depreciation
     Supplies
     Electricity
     Telephone
     Interest
     Repairs
     Taxes
     Insurance
     Bad Debts
     *Miscellaneous (Postage, etc)
Total Expenses
     Net Profit:
Less Federal Income Taxes
Less State Income Taxes
     Net Profit After Taxes
Less Withdrawals
     Proprietorship/Partnership
Net Profit Remaining for Loan Payment
*If sum is large, please itemize.

Signature of Borrower Title Date

estproj&forcast.xls

ESTIMATED PROJECTION AND FORECAST FOR TWO YEARS EARNINGS
                                       (Attach Narrative Explaining Basis for the Figures You are Showing Such as Your 

Market, Sales, Expenses, and Profit.)



OMB APPROVAL NO.:  3245-0188 
EXPIRATION DATE:  03/31/2021 

SBA Form 413 (7a/504/SBG) (01-18) Previous Editions Obsolete Page 1 

PERSONAL FINANCIAL STATEMENT 
7(a) / 504 LOANS AND SURETY BONDS 

U.S. SMALL BUSINESS ADMINISTRATION As of ________________, ________ 

SBA uses the information required by this Form 413 as one of a number of data sources in analyzing the repayment ability and creditworthiness of 
an application for an SBA guaranteed 7(a) or 504 loan or, with respect to a surety bond, to assist in recovery in the event that the contractor 
defaults on the contract.  Submission of this information is required as part of your application for assistance. Failure to provide the information 
would impact the agency’s decision on your application.   

Complete this form for: (1) each proprietor; (2) general partner; (3) managing member of a limited liability company (LLC); (4) each owner of 20% or 
more of the equity of the Applicant (including the assets of the owner’s spouse and any minor children); and (5) any person providing a guaranty on 
the loan 

Return completed form to: 
For 7(a) loans: the Lender processing the application for SBA guaranty 
For 504 loans: the Certified Development Company (CDC) processing the application for SBA guaranty 
For Surety Bonds: the Surety Company or Agent processing the application for surety bond guarantee 

Description of Other Income in Section 1. 

*Alimony or child support payments should not be disclosed in “Other Income” unless it is desired to have such payments counted toward total income.

Name  Business Phone 

Home Address  Home Phone 

City, State, & Zip Code 

Business Name of Applicant 

 ASSETS (Omit Cents)  LIABILITIES (Omit Cents) 
 

Cash on Hand & in banks…………………………$ ________________ 
Savings Accounts…………………………………..$ ________________ 
IRA or Other Retirement Account………………...$ ________________ 
     (Describe in Section 5) 
Accounts & Notes Receivable…………………….$ ________________ 
     (Describe in Section 5) 
Life Insurance – Cash Surrender Value Only……$ ________________ 
     (Describe in Section 8) 
Stocks and Bonds…………………………………..$ ________________ 
     (Describe in Section 3) 
Real Estate…………………………………………..$ ________________ 
     (Describe in Section 4) 
Automobiles…………………………………………$ ________________ 
    (Describe in Section 5, and include 
     Year/Make/Model) 
Other Personal Property……………………………$ ________________ 
     (Describe in Section 5) 
Other Assets………………………………………….$ _______________ 
     (Describe in Section 5) 

  Total          $ ________________ 

 

Accounts Payable……………………………$ ______________ 
Notes Payable to Banks and Others……….$ ______________ 
     (Describe in Section 2) 
Installment Account (Auto)…………………..$ ______________ 
     Mo. Payments          $ ___________ 
Installment Account (Other)………………....$ ______________ 
     Mo. Payments          $ ___________ 
Loan(s) Against Life Insurance……………...$ ______________ 
Mortgages on Real Estate…………………...$ ______________ 
     (Describe in Section 4) 
Unpaid Taxes………………………………….$ _____________ 
     (Describe in Section 6) 
Other Liabilities………………………………..$ _____________ 
     (Describe in Section 7) 
Total Liabilities………………………………....$ _____________ 
Net Worth……………………………………….$ _____________ 

 Total          $ _____________ 
*Must equal total in assets column.

Section 1.     Source of Income. Contingent Liabilities 
 

Salary………………………………………………….$ ________________ 
 

Net Investment Income……………………………...$ ________________ 
 

Real Estate Income………………………………….$ ________________ 
 

Other Income (Describe below)*…………………...$ ________________ 

 

As Endorser or Co-Maker…………………….$ _____________ 
 

Legal Claims & Judgments…………………..$ _____________ 
 

Provision for Federal Income Tax…………....$_____________ 
 

Other Special Debt…………………………….$ _____________ 
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Section 2.  Notes Payable to Banks and Others. (Use attachments if necessary. Each attachment must be identified as part of this statement and signed.) 

Names and Addresses of 
Noteholder(s) 

Original 
Balance 

Current 
Balance 

Payment 
Amount 

Frequency 
(monthly, etc.) 

How Secured or Endorsed 
Type of Collateral 

Section 3.  Stocks and Bonds. (Use attachments if necessary.  Each attachment must be identified as part of this statement and signed.) 

Number of Shares Name of Securities Cost Market Value 
Quotation/Exchange 

Date of 
Quotation/Exchange Total Value 

Section 4.  Real Estate Owned.  (List each parcel separately.  Use attachment if necessary.  Each attachment must be identified as a part of this statement 
and signed.) 

Property A Property B Property C 
Type of Real Estate (e.g. 
Primary Residence, Other 
Residence, Rental Property, 
Land, etc.) 

Address 

Date Purchased 

Original Cost 

Present Market Value 

Name & Address of 
Mortgage Holder 

Mortgage Account Number 

Mortgage Balance 

Amount of Payment per 
Month/Year 

Status of Mortgage 
Section 5.  Other Personal Property and Other Assets.  (Describe, and, if any is pledged as security, state name and address of lien 
holder, amount of lien, terms of payment and, if delinquent, describe delinquency.) 

Section 6.  Unpaid Taxes.  (Describe in detail as to type, to whom payable, when due, amount, and to what property, if any, a tax 
lien attaches.) 
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Section 7.  Other Liabilities.   (Describe in detail.) 

Section 8.  Life Insurance Held.  (Give face amount and cash surrender value of policies – name of insurance company and 
Beneficiaries.) 

I authorize the SBA/Lender/Surety Company to make inquiries as necessary to verify the accuracy of the statements made and to 
determine my creditworthiness. 

CERTIFICATION:  (to be completed by each person submitting the information requested on this form and the spouse of any 20% or 
more owner when spousal assets are included) 

By signing this form, I certify under penalty of criminal prosecution that all information on this form and any additional supporting 
information submitted with this form is true and complete to the best of my knowledge.  I understand that SBA or its participating 
Lenders or Certified Development Companies or Surety Companies will rely on this information when making decisions regarding an 
application for a loan or a surety bond.  I further certify that I have read the attached statements required by law and executive order. 

Signature  ________________________________________ Date  ____________________ 

Print Name  _______________________________________ Social Security No.  ____________________ 

Signature  ________________________________________ Date  ____________________ 

Print Name  _______________________________________ Social Security No.  ____________________ 

NOTICE TO LOAN AND SURETY BOND APPLICANTS:  CRIMINAL PENALITIES AND ADMINISTRATIVE REMEDIES FOR 
FALSE STATEMENTS: 

Knowingly making a false statement on this form is a violation of Federal law and could result in criminal prosecution, significant civil 
penalties, and a denial of your loan or surety bond application. A false statement is punishable under 18 U.S.C. §§ 1001 and 3571 by 
imprisonment of not more than five years and/or a fine of up to $250,000; under 15 U.S.C. § 645 by imprisonment of not more than 
two years and/or a fine of not more than $5,000; and, if submitted to a Federally-insured institution, a false statement is punishable 
under 18 U.S.C. § 1014 by imprisonment of not more than thirty years and/or a fine of not more than $1,000,000.  Additionally, false 
statements can lead to treble damages and civil penalties under the False Claims Act, 31 U.S.C. § 3729, and other administrative 
remedies including suspension and debarment. 

PLEASE NOTE: According to the Paperwork Reduction Act, you are not required to respond to this request for information unless it displays a valid OMB 
Control Number. The estimated average burden hours for the completion of this form is 1.5 hours per response.  If you have questions or 
comments concerning this estimate or any other aspect of this information collection, please contact: Director, Records Management 
Division, Small Business Administration, 409 Third Street SW, Washington, D.C. 20416, and SBA Desk Officer, Office of Management and 
Budget, New Executive Office Building, Room 10202, Washington, D.C. 20503.  PLEASE DO NOT SEND COMPLETED FORMS TO OMB.
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PLEASE READ, DETACH, AND RETAIN FOR YOUR RECORDS 
STATEMENTS REQUIRED BY LAW AND EXECUTIVE ORDER 

SBA is required to withhold or limit financial assistance, to impose special conditions on approved loans, to provide 
special notices to applicants or borrowers and to require special reports and data from borrowers in order to comply with 
legislation passed by the Congress and Executive Orders issued by the President and by the provisions of various inter-
agency agreements. SBA has issued regulations and procedures that implement these laws and executive orders. These are 
contained in Parts 112, 113, and 117 of Title 13 of the Code of Federal Regulations and in Standard Operating 
Procedures. 

Privacy Act (5 U.S.C. 552a) 
Any person can request to see or get copies of any personal information that SBA has in his or her file when that file is 
retrieved by individual identifiers such as name or social security numbers. Requests for information about another party 
may be denied unless SBA has the written permission of the individual to release the information to the requestor or 
unless the information is subject to disclosure under the Freedom of Information Act. 

Under the provisions of the Privacy Act, you are not required to provide your social security number. Failure to provide 
your social security number may not affect any right, benefit or privilege to which you are entitled. Disclosures of name 
and other personal identifiers are, however, required for a benefit, as SBA requires an individual seeking assistance from 
SBA to provide it with sufficient information for it to make a character determination. In determining whether an 
individual is of good character, SBA considers the person’s integrity, candor, and disposition toward criminal actions. 
Additionally, SBA is specifically authorized to verify your criminal history, or lack thereof, pursuant to section 
7(a)(1)(B), 15 USC Section 636(a)(1)(B) of the Small Business Act ( the Act). Further, for all forms of assistance, SBA is 
authorized to make all investigations necessary to ensure that a person has not engaged in acts that violate or will violate 
the Act or the Small Business Investment Act, 15 USC Sections 634(b)(11) and 687(b)(a), respectively. For these 
purposes, you are asked to voluntarily provide your social security number to assist SBA in making a character 
determination and to distinguish you from other individuals with the same or similar name or other personal identifier. 

The Privacy Act authorizes SBA to make certain “routine uses” of information protected by that Act.  One such routine 
use is the disclosure of information maintained in SBA’s investigative files system of records when this information 
indicates a violation or potential violation of law, whether civil, criminal, or administrative in nature. Specifically, SBA 
may refer the information to the appropriate agency, whether Federal, State, local or foreign, charged with responsibility 
for, or otherwise involved in investigation, prosecution, enforcement or prevention of such violations. Another routine use 
is that SBA may disclose the information maintained in SBA’s investigative files to other Federal agencies conducting 
background checks to the extent the information is relevant to the requesting agencies' function.  In addition, another 
routine use is that SBA may transfer information related to a debt that a person is delinquent in paying to SBA in 
connection with its loan programs for publication on a computer database system maintained by the Department of 
Housing and Urban Development, or other Federal agency, to allow searches by participating Government agencies and 
approved private lenders, consistent with applicable law.  SBA and its authorized lenders may also use this computer 
database system to perform a computer match to determine a loan applicant’s credit status with participating agencies of 
the Federal Government.  See Revision of Privacy Act System of Records, 74 F.R. 14890 (April 1, 2009) and 77 F.R. 
61467 (October 9, 2012) for additional background and other routine uses, which may be amended from time to time. 

Right to Financial Privacy Act of 1978 (12 U.S.C. 3401) -- This is notice to you as required by the Right to Financial 
Privacy Act of 1978, of SBA's access rights to financial records held by financial institutions that are or have been doing 
business with you or your business, including any financial institutions participating in a loan or loan guaranty. The law 
provides that SBA shall have a right of access to your financial records in connection with its consideration or 
administration of assistance to you in the form of a Government guaranteed loan. SBA is required to provide a certificate 
of its compliance with the Act to a financial institution in connection with its first request for access to your financial 
records, after which no further certification is required for subsequent accesses. The law also provides that SBA's access 
rights continue for the term of any approved loan guaranty agreement. No further notice to you of SBA's access rights is 
required during the term of any such agreement. The law also authorizes SBA to transfer to another Government authority 
any financial records included in an application for a loan, or concerning an approved loan or loan guarantee, as necessary 
to process, service or foreclose on a loan guaranty or collect on a defaulted loan guaranty. 

Freedom of Information Act (5 U.S.C. 552) 
This law provides, with some exceptions, that SBA must supply information reflected in agency files and records to a 
person requesting it. Information about approved loans that will be automatically released includes, among other things, 
statistics on our loan programs (individual borrowers are not identified in the statistics) and other information such as the 
names of the borrowers (and their officers, directors, stockholders or partners), the collateral pledged to secure the loan, 
the amount of the loan, its purpose in general terms and the maturity. Proprietary data on a borrower would not routinely 
be made available to third parties. All requests under this Act are to be addressed to the nearest SBA office and be 
identified as a Freedom of Information request. 
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Flood Disaster Protection Act (42 U.S.C. 4011) -- Regulations have been issued by the Federal Insurance 
Administration (FIA) and by SBA implementing this Act and its amendments. These regulations prohibit SBA from 
making certain loans in an FIA designated floodplain unless Federal Flood insurance is purchased as a condition of the 
loan. Failure to maintain the required level of flood insurance makes the applicant ineligible for any financial assistance 
from SBA, including disaster assistance. 

Executive Orders -- Floodplain Management and Wetland Protection (42 F.R. 26951 and 42 F.R. 26961) – SBA 
discourages settlement in or development of a floodplain or a wetland. This statement is to notify all SBA loan applicants 
that such actions are hazardous to both life and property and should be avoided. The additional cost of flood preventive 
construction must be considered in addition to the possible loss of all assets and investments due to a future flood. 

Occupational Safety and Health Act (15 U.S.C. 651 et seq.) -- This legislation authorizes the Occupational Safety and 
Health Administration in the Department of Labor to require businesses to modify facilities and procedures to protect 
employees or pay penalty fees. Businesses can be forced to cease operations or be prevented from starting operations in a 
new facility. Therefore, SBA may require additional information from an applicant to determine whether the business will 
be in compliance with OSHA regulations and allowed to operate its facility after the loan is approved and disbursed. 
Signing this form as an applicant is certification that the OSHA requirements that apply to the applicant business have 
been determined and that the applicant, to the best of its knowledge, is in compliance. Furthermore, applicant certifies that 
it will remain in compliance during the life of the loan. 

Civil Rights Legislation -- All businesses receiving SBA financial assistance must agree not to discriminate in any 
business practice, including employment practices and services to the public on the basis of categories cited in 13 C.F.R., 
Parts 112, 113, and 117 of SBA Regulations. This includes making their goods and services available to handicapped 
clients or customers. All business borrowers will be required to display the "Equal Employment Opportunity Poster" 
prescribed by SBA.  

Equal Credit Opportunity Act (15 U.S.C. 1691) -- The Federal Equal Credit Opportunity Act prohibits creditors from 
discriminating against credit applicants on the basis of race, color, religion, national origin, sex, marital status or age 
(provided the applicant has the capacity to enter into a binding contract); because all or part of the applicant's income 
derives from any public assistance program, or because the applicant has in good faith exercised any right under the 
Consumer Credit Protection Act. 

Executive Order 11738 -- Environmental Protection (38 F.R. 251621) -- The Executive Order charges SBA with 
administering its loan programs in a manner that will result in effective enforcement of the Clean Air Act, the Federal 
Water Pollution Act and other environment protection legislation.  

Debt Collection Act of 1982, Deficit Reduction Act of 1984 (31 U.S.C. 3701 et seq. and other titles) -- These laws 
require SBA to collect aggressively any loan payments which become delinquent. SBA must obtain your taxpayer 
identification number when you apply for a loan. If you receive a loan, and do not make payments as they come due, SBA 
may take one or more of the following actions: (1) report the status of your loan(s) to credit bureaus, (2) hire a collection 
agency to collect your loan, (3) offset your income tax refund or other amounts due to you from the Federal Government, 
(4) suspend or debar you or your company from doing business with the Federal Government, (5) refer your loan to the
Department of Justice or other attorneys for litigation, (6) foreclose on collateral or take other action permitted in the loan
instruments, or (7) if you default on an SBA loan and fail to fully reimburse SBA for any resulting loss, refer you to the
computer database of delinquent Federal debtors maintained by the Department of Housing and Urban Development, or
other Federal agency, which may disqualify you from receiving financial assistance from other Federal agencies.  In
addition, unless SBA is reimbursed in full for the loss, you will not be eligible for additional SBA financial assistance.

Immigration Reform and Control Act of 1986 (Pub. L. 99-603) -- If you are an alien who was in this country illegally 
since before January 1, 1982, you may have been granted lawful temporary resident status by the United States 
Immigration and Naturalization Service pursuant to the Immigration Reform and Control Act of 1986. For five years from 
the date you are granted such status, you are not eligible for financial assistance from the SBA in the form of a loan 
guaranty under Section 7(a) of the Small Business Act unless you are disabled or a Cuban or Haitian entrant. When you 
sign this document, you are making the certification that the Immigration Reform and Control Act of 1986 does not apply 
to you, or if it does apply, more than five years have elapsed since you have been granted lawful temporary resident status 
pursuant to such 1986 legislation. 

Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4821 et seq.) -- Borrowers using SBA funds for the 
construction or rehabilitation of a residential structure are prohibited from using lead-based paint (as defined in SBA 
regulations) on all interior surfaces, whether accessible or not, and exterior surfaces, such as stairs, decks, porches, 
railings, windows and doors, which are readily accessible to children under 7 years of age. A "residential structure" is any 
home, apartment, hotel, motel, orphanage, boarding school, dormitory, day care center, extended care facility, college or 
other school housing, hospital, group practice or community facility and all other residential or institutional structures 
where persons reside. 
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Executive Order 12549, Debarment and Suspension (2 CFR 180, adopted by reference in 2 CFR Part 2700 (SBA 
Debarment Regulations)) -- By submission of this loan application, you certify and acknowledge that neither you nor 
any Principals have within the past three years been: (a) debarred, suspended, declared ineligible from participating in, or 
voluntarily excluded from participation in a transaction by any Federal department or agency; (b) formally proposed for 
debarment, with a final determination still pending; (c) indicted, convicted, or had a civil judgment rendered against you 
for any of the offenses listed in the Regulations; or (d) delinquent on any amounts due and owing to the U.S. Government 
or its agencies or instrumentalities as of the date of execution of this certification.  
 

If you are unable to certify and acknowledge (a) through (d), you must obtain and attach a written statement of exception 
from SBA permitting participation in this loan. You further certify that you have not and will not knowingly enter into 
any agreement in connection with the goods and/or services purchased with the proceeds of this loan with any individual 
or entity that has been debarred, suspended, declared ineligible from participating in, or voluntarily excluded from 
participation in a Transaction. All capitalized terms have the meanings set forth in 2 C.F.R. Part 180. 
 



SAMPLE OUTLINE: COMPREHENSIVE BUSINESS PLAN 

I. TABLE OF CONTENTS (Show the page number for each subject at right side of sheet)

II. INTRODUCTION  Why business is being formed; growth potential; anticipated profit and return on investment;
industry trends; pitfalls; research done; other?

III. BUSINESS DESCRIPTION
A. Name, location & reason for selecting each
B. Business hours to be maintained; zoning’ licensing; parking facilities
C. Products and/or services

1. Describe product line; features’ uniqueness or superiority, benefits
2. Price and quality comparisons
3. Materials; suppliers; production methods, alternative options
4. Proprietary position (patents, copyrights, legal considerations)

D. The Competition
1. Name and address of major competitors
2. Minor competitors or indirect competition to be considered
3. Competitors’ strengths, weaknesses, pricing & marketing methods
4. Reasons customers are expected to do business with us

         (Better prices or quality?  Better selections?  More reliable?  Faster?) 
E. The Market

1. Identify target markets (age, sex, location, income, ethnic background)
2. Determine market opportunities; size of market, expected share
3. Customer needs and wants.  (How are these ascertained?)
4. Marketing and sales strategies to be used.
5. Pricing, promotion and distribution plans (sales channels, credit?  FOB?)
6. Business image desired; method of attaining high visibility

IV. THE MANAGEMENT: BUSINESS ORGANIZATION
A. Form of business organization; reasons for selection
B. The officers: Their experience and salaries (resume of key personnel)
C. The employees: Their job descriptions, hourly wage, work schedules
D. Employee policies: Benefits, promotional opportunities, training plan
E. The management and operations plan

1. Long and short term goals
2. Timetable and deadlines for accomplishing goals
3. Anticipated expansion and growth; capital improvements
4. Control methods to be used; lead times necessary

V. FINANCIAL DATE
A. Capital investment; equity; fixed assets/indebtedness; repayment schedule
B. Records to be maintained; financial statements to be made (how often?)
C. Accounting and inventory control systems to be used (accountant’s name)
D. Cash flow and income projections for several years (list assumptions only)
E. Future financial needs; capital expenditures; budgets; contingencies
F. Breakeven sales point
G. Key business ratios to be used
H. Insurance coverage; Sales & Use Tax procedures; Unemployment Tax… other tax?
I. Personal and bank references
J. Current balance sheet

VI. APPENDICES
Attach back-up data, statistics, trade journal articles, etc. 
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Name  
FIRST MIDDLE MAIDEN LAST 

Date of birth  Place of birth  Race  Social Security No 

U.S. Citizen – If not, please provide alien registration number 

Email _________________________________________________________________________________________ 

Home address      City    State  Zip 

From    To  Home phone  Business phone 

Immediate past address     City    State  Zip 

From  To 

Are you employed by the U.S. Government? 
If so, give the name of the agency and position 

Military Service Background 

Branch   From  To 

Rank at discharge   Honorable? 

Job Description  

Work Experience 

List chronologically, beginning with present employment 

Name of company  % of business owned 

Full address    City  State   Zip 

From    To  Title  Duties   

Name of company  % of business owned 

Full address    City  State   Zip 

From    To  Title  Duties   

Personal Resume Form 
TO BE COMPLETED BY EACH PRINCIPAL INVOLVED IN THE LOAN 
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Name of company  % of business owned 

Full address    City  State   Zip 

From    To  Title  Duties   

Education (College or Technical Training) 

Name and Location Dates Attended Major Degree or Certificate 

1.  

Comments: 

2.  

Comments: 

3.  

Comments: 

4.  

Comments: 



STATEMENT REGARDING LOBBYING

Statement for Loan Guarantees and Loan Insurance

The undersigned states, to the best of his or her knowledge and belief, that:

If any funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this commitment providing for the United States to
insure or guarantee a loan, the undersigned shall complete and submit Standard
Form LLL, "Disclosure of Lobbying Activities," in accordance with its instructions.

Submission of this statement is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails
to file the required statement shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

(1)

(2)

Signature:

Date:

Name and Title:

SBA Form 1846 (8-92) *U.S. Government Printing Office:  1993 



 

 

 

OMB APPROVAL NO.3245-0178 
Expiration Date: 07/31/2022 

Please Read Carefully and Fully Complete: SBA uses Form 912 as one part 
of its assessment of program eligibility. Please reference SBA Regulations andUnited States of America 
Standard Operating Procedures if you have any questions about who must 
submit this form and where to submit it. For further information, please call 
SBA's Answer Desk at 1-800-U-ASK-SBA (1-800-827-5722), or check SBA's 

SMALL BUSINESS ADMINISTRATION 

STATEMENT OF PERSONAL HISTORY website at www.sba.gov. DO NOT SEND COMPLETED FORMS TO OMB as 
this will delay the processing of your application; send forms to the address 
provided by your lender or SBA representative. 

1a. Name and Address of Applicant (Firm Name)(Street, City, State, ZIP Code and E-mail) SBA District/Disaster Area Office 

Amount Applied for (when applicable) File No. (if known) 

1b. Personal Statement of: (State name in full, if no middle name, state (NMN), or if initial 2. Give the percentage of ownership in the small Social Security No.

only, indicate initial.) List all former names used, and dates each name was used. 
 business 
Use separate sheet if necessary.
 

First Middle Last 3. Date of Birth (Month, day, and year) 

4. Place of Birth: (City & State or Foreign Country) 

5. U.S. Citizen?If applicable, Name and Address of participating lender or surety co. YES NO INITIALS:
If no, are you a Lawful NO 
Permanent resident alien? YES 

Alien Registration number
If no, country of citzenship: 
Most recent prior address (omit if over 10 years ago):6. Present residence address: 

From: From: 

To: To:

Address: Address: 

Home Telephone No. (Include Area Code):
 
Business Telephone No. (Include Area Code):
 

PLEASE SEE REVERSE SIDE FOR EXPLANATION REGARDING DISCLOSURE OF INFORMATION AND THE USES OF SUCH INFORMATION. 

YOU MUST INITIAL YOUR RESPONSES TO QUESTIONS 5,7,8 AND 9. 

IF YOU ANSWER "YES" TO 7, 8, OR 9, YOU MUST FURNISH DETAILS ON A SEPARATE SHEET. INCLUDE DATES, LOCATION, FINES, SENTENCES, 
MISDEMEANOR OR FELONY, DATES OF PAROLE/PROBATION, UNPAID FINES OR PENALTIES, NAME(S) UNDER WHICH CHARGED, AND ANY
OTHER PERTINENT INFORMATION. AN ARREST OR CONVICTION RECORD WILL NOT NECESSARILY DISQUALIFY YOU; HOWEVER, AN 
UNTRUTHFUL ANSWER WILL CAUSE YOUR APPLICATION TO BE DENIED AND SUBJECT YOU TO OTHER PENALTIES AS NOTED BELOW. 

7. Are you presently subject to an indictment, criminal information, arraignment, or other means by which formal criminal charges are brought in any jurisdiction? 

Yes No INITIALS:

8. Have you been arrested in the past six months for any criminal offense? 

Yes No INITIALS:

9. For any criminal offense – other than a minor vehicle violation – have you ever:1) been convicted; 2) pleaded guilty; 3) pleaded nolo contendere; 4) been placed on pretrial diversion;
or 5) been placed on any form of parole or probation (including probation before judgment).

Yes
 No INITIALS:

10. I authorize the Small Business Administration to request criminal record information about me from criminal justice agencies for the purpose of
determining my eligibility for programs authorized by the Small Business Act and the Small Business Investment Act.

CAUTION - PENALTIES FOR FALSE STATEMENTS: Knowingly making a false statement on this form is a violation of Federal law and could result in criminal prosecution, 

significant civil penalties, and a denial of your loan, surety bond, or other program participation. A false statement is punishable under 18 USC 1001 and 3571 by imprisonment of not 

more than five years and/or a fine of up to $250,000; under 15 USC 645 by imprisonment of not more than two years and/or a fine of not more than $5,000; and, if submitted to a 

Federally insured institution, under 18 USC 1014 by imprisonment of not more than thirty years and/or a fine of not more than $1,000,000.
 

Signature Title Date 

Agency Use Only 
Cleared for Processing12. Date Approving AuthorityFingerprints Waived
 

Date Approving Authority
 
11. 

13. Request a Character Evaluation
Fingerprints Required
 Date Approving Authority

Date Approving Authority 
(Required whenever 7, 8 or 9 are answered "yes" even if cleared for processing.)Date Sent to OPS 

SBA 912 (5-2019) SOP 5010 Previous Edition Obsolete 

http://www.sba.gov


  
 

 

 
 

    
   

     
      

          
   

    
  
  

 
   

 
       

         
     

  
        
  

 
     

   
 

  
 

    
      

      
   

     
   

     
   

    
      

  
    

 
    

  
     

  

 

NOTICES REQUIRED BY LAW

Paperwork Reduction Act (44 U.S.C. Chapter 35) 

PLEASE NOTE: The estimated time for completing this request for information, including time for 
reviewing instructions,  gathering the information needed, and completing and reviewing your 
responses, is 15 minutes. You are not required to respond to this collection of information unless it 
displays a currently valid OMB Approval Number. The number for this collection of information is 3245-
0178. If you wish to submit comments on the estimated completion time or any other aspect of this 
collection of information, direct these comments to: Small Business Administration, Director, Records 
Management Division, 409 3rd St., S.W., Washington D.C. 20416 and/or Desk Officer for the Small 
Business Administration, Office of Management and Budget, New Executive Office Building, Room 
10202, Washington, D.C. 20503. 

Privacy Act Statement ( 5 U.S.C. 552a) 

Purpose for Collecting Information: SBA is collecting the information on this form, including your social 
security number and other personal information to make a character and credit eligibility decision in 
connection with you or your company’s application for a loan or other form of SBA assistance. 
Submission of the requested information is voluntary; however, because the information is required in 
order for SBA to have sufficient information to determine whether to provide you with the requested 
assistance, if you do not provide the information, we would be unable to make a final decision on your 
application. 

Authorities: Under the Privacy Act, 5 U.S.C. § 552a, failure to provide your social security number may 
not affect any right, benefit or privilege to which you are entitled. However, disclosures of name and 
other personal identifiers are required for a benefit, as SBA requires an individual seeking assistance 
from the Agency to provide it with sufficient information to make a character determination. In 
determining whether an individual is of good character, SBA considers the person's integrity, candor, 
and disposition toward criminal actions. SBA is specifically authorized to verify your criminal history, or 
lack thereof, pursuant to section 7(a)(1)(B) of the Small Business Act, (the SBAct), 15 USC § 636(a)(1)(B).  
Additionally, in making loans pursuant to section 7(a)(6) the SBAct, 15 USC § 636 (a)(6), SBA is required 
to have reasonable assurance that the loan is of sound value and will be repaid or that it is in the best 
interest of the Government to grant the assistance requested. Further, for all forms of assistance, SBA is 
authorized to make all investigations necessary to ensure that a person has not engaged in acts that 
violate or will violate the SBAct or Small Business Investment Act,15 USC §§ 634(b)(11) and 687b(a). For 
these purposes, you are asked to voluntarily provide your social security number to assist SBA when 
making a character determination to distinguish you from other individuals with the same or similar 
name, date of birth or other personal identifier. This request is permitted under EO 9397. 

Routine Uses: The information collected may be checked against criminal history indices of the Federal 
Bureau of Investigation. When the information collected indicates a violation or potential violation of 
law, whether civil, criminal, or administrative in nature, SBA may refer it to the appropriate agency, 
whether Federal, State, local, or foreign, charged with responsibility for or otherwise involved in 
investigation, prosecution, enforcement or prevention of such violations. See, SBA’s Privacy Act System 
of Records, at 74 Fed. Reg. 14890 (2009), as amended for other published routine uses for the collected 
information. 

SBA Form 912(5/2019) Previous Edition Obsolete. 



SBA FORM 912:  Statement of Personal History Addendum (Addendum B) 

Lender Name: Phone: 
Address:  
City, State, Zip 

Principal Name: Phone: 
Address:  
City, State, Zip 

List Charge(s) 
1) Charge:  Felony  Misdemeanor
Month/Day/Year of Arrest (if actual day unknown, then Month/Year):
City, County, State of Arrest:
Disposition of Charge (List Specific Details)
Sentence:

Fine: 

Other: 

Date Disposition Completed: 

Explanation: 

Signature: Date: 

Version 03/26/09 



Written Statement Requirements 

1. Written Statement: (Defined) is a brief understanding disclosing the facts surrounding the
incident(s) which is needed. An explanation regarding the circumstances surrounding the
incident(s) is required to be disclosed.

2. The applicant is required to disclose the below listed items in a written statement relating to his/her
offense(s 

a. Exact date of each offense/ At lease the month and year of the offense~ at minimum (Just
Writing: 30 yrs ago, 2007, In 20007, Summer of 2007, Approx2007 or I don’t’ know is
UNACCEPTABLE)

b. Location of each offense: city, state, and county

c. Name of each offense: (i.e. Gambling, Robbery, Assault etc.)

d. Level of the original arresting charge (and) the original name of the charge received at the
time of the arrest (i.e. FELONY/MISDEMEANOR)

e. Court Decision for each offense: guilty/ not guilty- the guilty plea is the result of the final
court decision which must be disclosed in addition to the level of the original arresting
charge)

f. Sentencing for each offense: probation, conditions

g. Consequences of each charge: jail time / Fine

h. Disposition of the charge(s) including but not limited to: fines, class or work shop, jail time
served, terms of probation, any court conditions

3. All written statements, explanations, affidavits, addendums, affirmative responses, positive
responses, and any other documents disclosing any information regarding the applicant’s offense(s)
require both the applicant’s current signature and date prior to submission

4. Please have the applicant provide a new written statement disclosing all of the required information
above that is in his/her own words with his/her signature and date

Please see SOP 5010 5 (F) pages 258--263 for further guidance 
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TAXPAYER CONSENT TO USE OF IRS TAX TRANSCRIPTS 

 
The undersigned taxpayer consents to Minnesota Business Finance Corporation (CDC), the U.S. Small 

Business Administration (SBA), and other parties participating in taxpayer’s SBA 504 Loan Project 

(“Project Participants”) to obtain, use and share tax return information for purposes of (1) processing the 

Loan application; (2) verifying taxpayer’s financial data against income tax returns, financial statements 

and other financial information provided in the Loan application; (3) confirming taxpayer’s income; (4) 

assessing the taxpayer’s or Loan applicant’s creditworthiness; (5) closing and servicing the 504 Loan; (6) 

making a referral to SBA’s Inspector General of any unsupported material discrepancies between the 

financial data obtained from the IRS and the data submitted in the Loan application; and/or (7) as 

otherwise permitted by applicable laws, including Federal and state privacy and data security laws.  

 

CDC includes CDC’s directors, officers, employees, contractors, interns, agents, and legal counsel, and 

any of the aforesaid parties’ affiliates, successors and assigns. 

 

SBA includes SBA employees, contractors, interns, agents, and volunteers, and any Federal, State or local 

agency, division or organization which investigates, prosecutes, or enforces violations of statutes, rules, 

regulations, or orders, when SBA determines that disclosure will promote integrity of the 504 Loan 

Program or protect the public interest, and any of aforesaid parties’ affiliates, successors and assigns. 

 

Project Participants includes any actual or potential participating Interim or Third Party Lenders or 

lenders of subordinate financing or the Borrower Contribution in connection with the 504 Loan Project, 

any other party who acquires any beneficial or other interest in, or is a guarantor or other obligor for, the 

504 Loan, the Interim Loan, the Third Party Loan, any subordinate financing or any Borrower 

Contribution loan, or any refinancing of or substitution of those loans, any mortgage broker or insurer, 

any servicers or service providers for these parties, and any of aforementioned parties’ directors, officers, 

managers, owners, employees, contractors, interns, agents and legal counsel and any of the aforesaid 

parties’ affiliates, successors and assigns. 

 

This Consent may be signed manually or digitally with a digital or electronic signature.  CDC shall be 

entitled, in its sole discretion, to image or make copies of this Consent, and may destroy or archive the 

paper original.  The undersigned Taxpayer (a) waives any right to insist or require that CDC produce the 

paper original; (b) agrees that such images shall be accorded the same force and effect as the paper 

original; (c) agrees that CDC is entitled to use such images in lieu of the destroyed or archived original 

for any purpose, including as admissible evidence in any proceedings, and (d) agrees that any executed 

facsimile (faxed), scanned, or other imaged copy of this Consent shall be deemed to be of the same force 

and effect as the original manually or digitally signed Consent.   

 

 

 

 

_____________________________________ 

Name of Taxpayer 

 

 

 

______________________________________ 

Signature of Taxpayer 
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CDC (Lender) Name: Minnesota Business Finance Corporation (MBFC) 
Applicant Name _______________________________________________________________ 
OC Name(s) (If applicant is an EPC) _______________________________________________ 
SBA 504 Loan Number (If assigned) _______________________________________________ 
SBA 504 Loan Name (If assigned) _________________________________________________ 
 

PART I - COLLATERAL PROPERTY 
Address:______________________________________________________________________   
Current Owner: ________________________________________________________________ 
Current Operator of site (if different from current Owner):_______________________________ 
 
1. Past and Present Uses of Collateral Property: 
 
 a. Past use(s): 
 
 
 
 
  (1) Did the past use(s) of the property involve an environmentally sensitive industry? (If yes, then 

list NAICS code(s) from SOP 50-10(5) Appendix 4) 
 
 
   b. Present use: 
 
 
 
  (1) Does the present use of the property involve an environmentally sensitive industry? (If yes, then 

list NAICS code(s) from SOP 50-10(5) Appendix 4) 
 
 
2. Hazardous Substances at Collateral Property: 
 
 a. If the property is being used for the storage, generation, treatment, emission or disposal of 

hazardous substances, then list what hazardous substance(s) (otherwise, mark N/A): 
 
 
 
 

(1) If yes, are all permits current for the storage, generation, treatment, emission or disposal of 
hazardous substances at the property? (if permits are not current, please explain) 

 
 

 
 b. List any other hazardous substances identified, either in the past or present, as being at, on, in, into, 

under, above, from or about the property (if none, mark N/A): 
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3. Evidence of Contamination at Collateral Property:  Is there any evidence of contamination at the 

property?  (If yes, please explain) 
 
 
 
 
4. Potential Sources of Contamination at Collateral Property:  Are there potential sources of 

contamination1 at the property?  (If yes, please explain) 
 
 
 
 
 
5. Past Evidence of Contamination at Collateral Property:  Does the borrower, seller or CDC know of any 

past evidence of contamination or sources of contamination at the property?  (If yes, please explain) 
 
 
 
 
 
6. Lawsuits or Administrative Proceedings for Release of Hazardous Substances at Collateral Property:  

Does the borrower, seller or CDC know of any past, threatened or pending lawsuits or administrative 
proceedings concerning a release or threatened release of hazardous substances at the property?  (If yes, 
please explain) 

 
 
 
 
 
7. Regulatory Actions by Governmental Entity Involving Collateral Property:  Are there, or have there 

been, any regulatory actions by any governmental entity for environmental conditions at the property?  
(If yes, please explain) 

 
 
 
 
 
8. Previous Environmental Risk Studies of Collateral Property:  Are there any previously performed 
environmental risk studies pertaining to the property? (If yes –please attach copies) 
 

                                                 
1 Sources of contamination may include, but are not limited to, the following:  (1) damaged or discarded 
automotive or industrial batteries; (2) pesticides, paints or other chemicals stored in individual containers 
greater than 5 gallons in volume or 50 gallons in the aggregate; (3) chemicals in industrial drums or sacks; 
(4) pits, ponds or lagoons used for waste disposal or storage; (5) fill dirt from a contaminated or unknown 
source; (6) underground or aboveground storage tanks; (7) vent pipes, fill pipes or access ways indicating a 
fill pipe protruding from the ground; (8) flooring drains or walls within a facility that are stained by 
substances other than water and/or are emitting noxious odors; (9) clarifiers, pits or sumps; (10) dry wells. 
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9. Lead-Based Paint, Asbestos or PCBs at Collateral Property:  Is lead-based paint, asbestos or 
polychlorinated biphenyls (PCBs) present at the property?   (If yes, please explain) 
 
 
 
 
 
________________________________________________________________________ 
Owner’s remarks:  
 
 
 
 
 
 
 
 
 
 
Owner’s signature:                                                                    Date: 
 
Operator of site’s remarks:  
 
 
 
 
 
 
 
 
 
Operator of site’s signature:                                                      Date: 
 
MBFC’s (Lender) remarks: 
 
 
 
 
 
 
 
 
 
 
I affirm that I have made at least one site visit to the property. 
 
MBFC’s (Lender) signature:                                                                     Date: 
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PART II – ADJOINING PROPERTY(IES) 

The following must be completed for each adjoining property the border of which is shared in 
part or in whole with the Collateral Property, or that would be shared in part or in whole with 
the Collateral Property but for a street, road, or other public thoroughfare separating the 
properties. If needed, make additional copies of pages 4-5 for each adjoining property.  

 
Address: _____________________________________________________________________ 
Location in relation to Collateral Property: __________________________________________   
Current Owner: ________________________________________________________________ 
Current Operator of site (if different from current Owner):_______________________________ 
 
1. Past and Present Uses of Adjoining Property: 
 
 a. Past use(s): 
 
 
 
  (1) Did the past use(s) of the property involve an environmentally sensitive industry? (If yes, then 

list NAICS code(s) from SOP 50-10(5) Appendix 4) 
 
 
   b. Present use: 
 
 
 
  (1) Does the present use of the property involve an environmentally sensitive industry? (If yes, then 

list NAICS code(s) from SOP 50-10(5) Appendix 4) 
 
 
2. Hazardous Substances at Adjoining Property: 
 
 a. If the property is being used for the storage, generation, treatment, emission or disposal of 

hazardous substances, then list what hazardous substance(s) (otherwise, mark N/A): 
 
 
 
 

(2) If yes, are all permits current for the storage, generation, treatment, emission or disposal of 
hazardous substances at the property? (if permits are not current, please explain) 

 
 

 
 b. List any other hazardous substances identified, either in the past or present, as being at, on, in, into, 

under, above, from or about the property (if none, mark N/A): 
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3. Evidence of Contamination at Adjoining Property:  Is there any evidence of contamination at the 

property?  (If yes, please explain) 
 
 
 
 
4. Potential Sources of Contamination at Adjoining Property:  Are there potential sources of 

contamination1 at the property?  (If yes, please explain) 
 
 
 
 
 
5. Past Evidence of Contamination at Adjoining Property:  Does the borrower, seller or CDC know of any 

past evidence of contamination or sources of contamination at the property?  (If yes, please explain) 
 
 
 
 
 
6. Lawsuits or Administrative Proceedings for Release of Hazardous Substances at Adjoining Property:  

Does the borrower, seller or CDC know of any past, threatened or pending lawsuits or administrative 
proceedings concerning a release or threatened release of hazardous substances at the property?  (If yes, 
please explain) 

 
 
 
 
 
7. Regulatory Actions by Governmental Entity Involving Adjoining Property:  Are there, or have there 

been, any regulatory actions by any governmental entity for environmental conditions at the property?  
(If yes, please explain) 

 
 
 

                                                 
1 Sources of contamination may include, but are not limited to, the following:  (1) damaged or discarded 
automotive or industrial batteries; (2) pesticides, paints or other chemicals stored in individual containers 
greater than 5 gallons in volume or 50 gallons in the aggregate; (3) chemicals in industrial drums or sacks; 
(4) pits, ponds or lagoons used for waste disposal or storage; (5) fill dirt from a contaminated or unknown 
source; (6) underground or aboveground storage tanks; (7) vent pipes, fill pipes or access ways indicating a 
fill pipe protruding from the ground; (8) flooring drains or walls within a facility that are stained by 
substances other than water and/or are emitting noxious odors; (9) clarifiers, pits or sumps; (10) dry wells. 
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PART II – ADJOINING PROPERTY(IES) 

The following must be completed for each adjoining property the border of which is shared in 
part or in whole with the Collateral Property, or that would be shared in part or in whole with 
the Collateral Property but for a street, road, or other public thoroughfare separating the 
properties. If needed, make additional copies of pages 4-5 for each adjoining property.  

 
Address: _____________________________________________________________________ 
Location in relation to Collateral Property: __________________________________________   
Current Owner: ________________________________________________________________ 
Current Operator of site (if different from current Owner):_______________________________ 
 
1. Past and Present Uses of Adjoining Property: 
 
 a. Past use(s): 
 
 
 
  (1) Did the past use(s) of the property involve an environmentally sensitive industry? (If yes, then 

list NAICS code(s) from SOP 50-10(5) Appendix 4) 
 
 
   b. Present use: 
 
 
 
  (1) Does the present use of the property involve an environmentally sensitive industry? (If yes, then 

list NAICS code(s) from SOP 50-10(5) Appendix 4) 
 
 
2. Hazardous Substances at Adjoining Property: 
 
 a. If the property is being used for the storage, generation, treatment, emission or disposal of 

hazardous substances, then list what hazardous substance(s) (otherwise, mark N/A): 
 
 
 
 

(2) If yes, are all permits current for the storage, generation, treatment, emission or disposal of 
hazardous substances at the property? (if permits are not current, please explain) 

 
 

 
 b. List any other hazardous substances identified, either in the past or present, as being at, on, in, into, 

under, above, from or about the property (if none, mark N/A): 
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3. Evidence of Contamination at Adjoining Property:  Is there any evidence of contamination at the 

property?  (If yes, please explain) 
 
 
 
 
4. Potential Sources of Contamination at Adjoining Property:  Are there potential sources of 

contamination1 at the property?  (If yes, please explain) 
 
 
 
 
 
5. Past Evidence of Contamination at Adjoining Property:  Does the borrower, seller or CDC know of any 

past evidence of contamination or sources of contamination at the property?  (If yes, please explain) 
 
 
 
 
 
6. Lawsuits or Administrative Proceedings for Release of Hazardous Substances at Adjoining Property:  

Does the borrower, seller or CDC know of any past, threatened or pending lawsuits or administrative 
proceedings concerning a release or threatened release of hazardous substances at the property?  (If yes, 
please explain) 

 
 
 
 
 
7. Regulatory Actions by Governmental Entity Involving Adjoining Property:  Are there, or have there 

been, any regulatory actions by any governmental entity for environmental conditions at the property?  
(If yes, please explain) 

 
 
 

                                                 
1 Sources of contamination may include, but are not limited to, the following:  (1) damaged or discarded 
automotive or industrial batteries; (2) pesticides, paints or other chemicals stored in individual containers 
greater than 5 gallons in volume or 50 gallons in the aggregate; (3) chemicals in industrial drums or sacks; 
(4) pits, ponds or lagoons used for waste disposal or storage; (5) fill dirt from a contaminated or unknown 
source; (6) underground or aboveground storage tanks; (7) vent pipes, fill pipes or access ways indicating a 
fill pipe protruding from the ground; (8) flooring drains or walls within a facility that are stained by 
substances other than water and/or are emitting noxious odors; (9) clarifiers, pits or sumps; (10) dry wells. 
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PART II – ADJOINING PROPERTY(IES) 

The following must be completed for each adjoining property the border of which is shared in 
part or in whole with the Collateral Property, or that would be shared in part or in whole with 
the Collateral Property but for a street, road, or other public thoroughfare separating the 
properties. If needed, make additional copies of pages 4-5 for each adjoining property.  

 
Address: _____________________________________________________________________ 
Location in relation to Collateral Property: __________________________________________   
Current Owner: ________________________________________________________________ 
Current Operator of site (if different from current Owner):_______________________________ 
 
1. Past and Present Uses of Adjoining Property: 
 
 a. Past use(s): 
 
 
 
  (1) Did the past use(s) of the property involve an environmentally sensitive industry? (If yes, then 

list NAICS code(s) from SOP 50-10(5) Appendix 4) 
 
 
   b. Present use: 
 
 
 
  (1) Does the present use of the property involve an environmentally sensitive industry? (If yes, then 

list NAICS code(s) from SOP 50-10(5) Appendix 4) 
 
 
2. Hazardous Substances at Adjoining Property: 
 
 a. If the property is being used for the storage, generation, treatment, emission or disposal of 

hazardous substances, then list what hazardous substance(s) (otherwise, mark N/A): 
 
 
 
 

(2) If yes, are all permits current for the storage, generation, treatment, emission or disposal of 
hazardous substances at the property? (if permits are not current, please explain) 

 
 

 
 b. List any other hazardous substances identified, either in the past or present, as being at, on, in, into, 

under, above, from or about the property (if none, mark N/A): 
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3. Evidence of Contamination at Adjoining Property:  Is there any evidence of contamination at the 

property?  (If yes, please explain) 
 
 
 
 
4. Potential Sources of Contamination at Adjoining Property:  Are there potential sources of 

contamination1 at the property?  (If yes, please explain) 
 
 
 
 
 
5. Past Evidence of Contamination at Adjoining Property:  Does the borrower, seller or CDC know of any 

past evidence of contamination or sources of contamination at the property?  (If yes, please explain) 
 
 
 
 
 
6. Lawsuits or Administrative Proceedings for Release of Hazardous Substances at Adjoining Property:  

Does the borrower, seller or CDC know of any past, threatened or pending lawsuits or administrative 
proceedings concerning a release or threatened release of hazardous substances at the property?  (If yes, 
please explain) 

 
 
 
 
 
7. Regulatory Actions by Governmental Entity Involving Adjoining Property:  Are there, or have there 

been, any regulatory actions by any governmental entity for environmental conditions at the property?  
(If yes, please explain) 

 
 
 

                                                 
1 Sources of contamination may include, but are not limited to, the following:  (1) damaged or discarded 
automotive or industrial batteries; (2) pesticides, paints or other chemicals stored in individual containers 
greater than 5 gallons in volume or 50 gallons in the aggregate; (3) chemicals in industrial drums or sacks; 
(4) pits, ponds or lagoons used for waste disposal or storage; (5) fill dirt from a contaminated or unknown 
source; (6) underground or aboveground storage tanks; (7) vent pipes, fill pipes or access ways indicating a 
fill pipe protruding from the ground; (8) flooring drains or walls within a facility that are stained by 
substances other than water and/or are emitting noxious odors; (9) clarifiers, pits or sumps; (10) dry wells. 
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PART II – ADJOINING PROPERTY(IES) 

The following must be completed for each adjoining property the border of which is shared in 
part or in whole with the Collateral Property, or that would be shared in part or in whole with 
the Collateral Property but for a street, road, or other public thoroughfare separating the 
properties. If needed, make additional copies of pages 4-5 for each adjoining property.  

 
Address: _____________________________________________________________________ 
Location in relation to Collateral Property: __________________________________________   
Current Owner: ________________________________________________________________ 
Current Operator of site (if different from current Owner):_______________________________ 
 
1. Past and Present Uses of Adjoining Property: 
 
 a. Past use(s): 
 
 
 
  (1) Did the past use(s) of the property involve an environmentally sensitive industry? (If yes, then 

list NAICS code(s) from SOP 50-10(5) Appendix 4) 
 
 
   b. Present use: 
 
 
 
  (1) Does the present use of the property involve an environmentally sensitive industry? (If yes, then 

list NAICS code(s) from SOP 50-10(5) Appendix 4) 
 
 
2. Hazardous Substances at Adjoining Property: 
 
 a. If the property is being used for the storage, generation, treatment, emission or disposal of 

hazardous substances, then list what hazardous substance(s) (otherwise, mark N/A): 
 
 
 
 

(2) If yes, are all permits current for the storage, generation, treatment, emission or disposal of 
hazardous substances at the property? (if permits are not current, please explain) 

 
 

 
 b. List any other hazardous substances identified, either in the past or present, as being at, on, in, into, 

under, above, from or about the property (if none, mark N/A): 
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3. Evidence of Contamination at Adjoining Property:  Is there any evidence of contamination at the 

property?  (If yes, please explain) 
 
 
 
 
4. Potential Sources of Contamination at Adjoining Property:  Are there potential sources of 

contamination1 at the property?  (If yes, please explain) 
 
 
 
 
 
5. Past Evidence of Contamination at Adjoining Property:  Does the borrower, seller or CDC know of any 

past evidence of contamination or sources of contamination at the property?  (If yes, please explain) 
 
 
 
 
 
6. Lawsuits or Administrative Proceedings for Release of Hazardous Substances at Adjoining Property:  

Does the borrower, seller or CDC know of any past, threatened or pending lawsuits or administrative 
proceedings concerning a release or threatened release of hazardous substances at the property?  (If yes, 
please explain) 

 
 
 
 
 
7. Regulatory Actions by Governmental Entity Involving Adjoining Property:  Are there, or have there 

been, any regulatory actions by any governmental entity for environmental conditions at the property?  
(If yes, please explain) 

 
 
 

                                                 
1 Sources of contamination may include, but are not limited to, the following:  (1) damaged or discarded 
automotive or industrial batteries; (2) pesticides, paints or other chemicals stored in individual containers 
greater than 5 gallons in volume or 50 gallons in the aggregate; (3) chemicals in industrial drums or sacks; 
(4) pits, ponds or lagoons used for waste disposal or storage; (5) fill dirt from a contaminated or unknown 
source; (6) underground or aboveground storage tanks; (7) vent pipes, fill pipes or access ways indicating a 
fill pipe protruding from the ground; (8) flooring drains or walls within a facility that are stained by 
substances other than water and/or are emitting noxious odors; (9) clarifiers, pits or sumps; (10) dry wells. 
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Minnesota Business Finance Corporation 
 

Notice 
 

IMPORTANT INFORMATION ABOUT IDENTIFICATION 
PROCEDURES FOR PROCESSING A 504 LOAN 

 

 

To help the government fight the funding of 
terrorism and money laundering activities, 
Federal law requires Certified Development 
Companies to obtain, verify, and record 
information that identifies each person who 
applies for a 504 loan. 

What this means for you:  

When you apply for a 504 loan, we will ask for 
your name, address, date of birth, and other 
information that will allow us to identify you. We 
may also ask to see your driver's license or 
other identifying documents. 
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Minnesota Business Finance Corporation 
 
 

IMPORTANT INFORMATION ABOUT 
IDENTIFICATION PROCEDURES FOR 

PROCESSING A 504 LOAN 
 
To help the government fight the funding of 
terrorism and money laundering activities, Federal 
law requires Certified Development Companies to 
obtain, verify, and record information that identifies 
each person who applies for a 504 loan. 

What this means for you: When you apply for a 504 
loan, we will ask for your name, address, date of 
birth, and other information that will allow us to 
identify you. We may also ask to see your driver's 
license or other identifying documents. 

 

 

 

I have read and have received a copy of the notice 
regarding the Identification Procedures for 
processing a 504 loan. 

 

 

 

            

 (Name – Please print)         (Date) 

 

 

 

       

 (Signature) 
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Minnesota Business Finance Corporation 
Customer Identification Program 

Intake Identity Form 
 

 

This Customer Identification Program Intake Identity Form must be used whenever Customer Identification 
Program identity information about a Borrower, EPC, OC, Co-Borrower, or its managing or controlling 
person or entity is not available through an SBA Form 912 (Statement of Personal History) or SBA Form 1244, 
Part B (Application for Section 504 Loan). Example:  where a limited liability company EPC is in the process 
of being formed during the 504 Loan application process. 

 
 

Name of Applicant / Borrower 
 

 

 

Date of Birth for an Individual 
 

 

 
Address* 
 

      _______________________________________________ 
      _______________________________________________ 
      _______________________________________________ 
 

 

*  For an individual, the address must be his/her residential or business street address or, if the individual has 
no residential or business street address, then his/her Army Post Office (APO) or Fleet Post Office (FPO) box 
number, or the residential or business street address of the individual’s next of kin or other contact individual. 
 
*  For an entity, this must be the entity’s principal place of business, local office, or other physical location. 
 

 
Identification Number # 
 

 

 

#  For a U.S. person (meaning a U.S. citizen or an entity organized under the laws of a state, the District of 
Columbia or the United States), this must be the person’s taxpayer identification number. 
 
#  For a non-U.S. person, this must be one or more of the following: 

1. A taxpayer identification number 
2. A passport number and country of issuance 
3. An alien identification card number 
4. The number and country of issuance of any other government-issued document evidencing nationality 

or residence and bearing a photograph or similar safeguard 
 

If the customer has applied for, but not yet received a taxpayer identification number (TIN) at the time of 504 
Loan application, then the CDC loan processor or loan closer must confirm, before submitting the 504 Loan to 
SBA for funding, that the TIN application has been filed and the TIN actually issued. Please remind the 
customer to provide the taxpayer identification number as soon as it is received. 

 

 
CAUTION: Knowingly making a false statement on this form is a violation of Federal law and could result 
in criminal prosecution, significant civil penalties, and a denial of your loan, surety bond, or other program 
participation. A false statement is punishable under 18 USC 1001 by imprisonment of not more than five years 
and/or a fine of not more than $10,000; under 15 USC 645 by imprisonment of not more than two years and/or a 
fine of not more than $5,000; and, if submitted to a Federally insured institution, under 18 USC 1014 by 
imprisonment of not more than thirty years and/or a fine of not more than $1,000,000. 

 
 
Signature:  ________________________________________________ Date: ___________________________ 
 
Title:  ________________________________________________  
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